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Abstract—These instructions give you guidelines for 

preparing the Laureate Awards for Excellence in Robotics 

Engineering paper. Use this document as a template if you are 

using Microsoft Word, otherwise use it as an instruction set. 

Paper titles should be written in uppercase and lowercase letters, 

not all uppercase. Full names of authors are preferred in the 

author field. Do not cite references in the abstract. An abstract, 

or summary, is published together with a research article, giving 

the reader a "preview" of what's to come. The abstract should be 

a little less technical than the article itself; you don't want to 

dissuade your potential audience from reading your paper. Your 

abstract should be one paragraph, of 100-250 words, which 

summarizes the purpose, methods, results and conclusions of the 

paper. 

 Keywords—Enter key words in alphabetical order and 

separated by commas.  

I. INTRODUCTION (HEADING 1) 

This template provides authors with most of the formatting 
specifications needed for preparing electronic versions of their 
papers. Margins, column widths, line spacing, and type styles 
are built-in; examples of the type styles are provided 
throughout this document and are identified in italic type, 
within parentheses, following the example. Some components, 
such as multi-leveled equations, graphics, and tables are not 
prescribed, although the various table text styles are provided. 
The formatter will need to create these components, 
incorporating the applicable criteria that follow. 

II. PREPARE YOUR PAPER BEFORE STYLING 

Before you begin to format your paper, first write and save 
the content as a separate text file. Keep your text and graphic 
files separate until after the text has been formatted and styled. 
Do not use hard tabs, and limit use of hard returns to only one 
return at the end of a paragraph. Do not add any kind of 
pagination anywhere in the paper. Finally, complete content 
and organizational editing before formatting. Please take note 

of the following items when proofreading spelling and 
grammar: 

A. Abbreviations and acronyms (Heading 2) 

Define abbreviations and acronyms the first time they are 
used in the text, even after they have been defined in the 
abstract. Abbreviations such as IEEE, SI, MKS, do not have to 
be defined. Do not use abbreviations in the title or heads. 

B. Units 

 Use either SI (MKS) as primary units. English units 
may be used as secondary units (in parentheses). An 
exception would be the use of English units as 
identifiers in trade, such as “3.5-inch disk drive.” 

 Use a zero before decimal points: “0.25,” not “.25.” 
Use “cm3,” not “cc.” (bullet list) 

C. Equations 

The equations are an exception to the prescribed 
specifications of this template. You will need to determine 
whether or not your equation should be typed using either the 
Times New Roman or the Symbol font (please no other font). 
To create multileveled equations, it may be necessary to treat 
the equation as a graphic and insert it into the text after your 
paper is styled. 

Number the equations consecutively. Equation numbers, 
within parentheses, are to position flush right, as in (1), using a 
right tab stop. Italicize Roman symbols for quantities and 
variables, but not Greek symbols. Use a long dash rather than a 
hyphen for a minus sign. Punctuate equations with commas or 
periods when they are part of a sentence, as in 

 ab     

Note that the equation is centered using a center tab stop. 
Be sure that the symbols in your equation have been defined 



before or immediately following the equation. Use “(1),” not 
“Eq. (1)” or “equation (1),” except at the beginning of a 
sentence: “Equation (1) is ...” 

D. Figures and tables 

Positioning Figures and Tables: Place figures and tables at 

the top or bottom of columns. Avoid placing them in the 

middle of columns. Large figures and tables may span across 

both columns. Figure captions should be below the figures; 

table heads should appear above the tables. Insert figures and 

tables after they are cited in the text. If you present your data 

in a table or graph, include a title describing what's in the 

table. Use the abbreviation “Fig. 1,” even at the beginning of a 

sentence, and use 8 point Times New Roman for Figure labels. 

 

 
Fig. 1. Example of figure caption. You can then reference the images by their 

number in the text. You can add any kind of explanations. 

 

 

TABLE I.  TABLE STYLES 

Table 

Head 

Table Column Head 

Table column subhead Subhead Subhead 

copy More table copy   

 

Don't use a table or graph just to be "fancy". If you can 

summarize the information in one sentence, then a table or 

graph is not necessary.  

E. Advices of organising the paper 

 The purpose of a technical papers is twofold: to present 
information so that it is easy to retrieve, and to present 
enough information that the reader can duplicate the 
scientific study. A standard format with six main part 
helps readers to find expected information and 
analysis: 

 Title: subject and what aspects are studied. 

 Abstract: the summary of paper. Its main goal is 
presenting the primary results and the main 
conclusions 

 Introduction: discuss the is done previously in this 
subject and why the study was undertaken. 

 Approach and Materials: how the study was 
undertaken. There should be enough information here 
to allow another student to repeat your experiment. 

Look at other papers that have been published in your 
field to get some idea of what is included in this 
section. In this paragraph it may helpful to include for 
example diagrams, flowcharts to explain the methods 
you used. Do not put results in this section.  

 Results: this is where you present the results you've 
gotten. Use graphs and tables if appropriate, but also 
summarize your main findings in the text. Do not 
discuss the results or speculate as to why something 
happened. If it is necessary, do it in a separate 
paragraph “Discussion”. 

ACKNOWLEDGMENT 

The preferred spelling of the word “acknowledgment” in 
America is without an “e” after the “g.” Avoid the stilted 
expression “one of us (R. B. G.) thanks ...”.  Instead, try “R. B. 
G. thanks...”. Put sponsor acknowledgments in the unnumbered 
footnote on the first page. 

REFERENCES 

Any citation style is set up to give the reader immediate 
information about sources cited in the text. The references 
should be numbered and appear in the order they appear in the 
text. This template will number citations consecutively within 
brackets [1]. The sentence punctuation follows the bracket [2]. 
Refer simply to the reference number, as in [3]—do not use 
“Ref. [3]” or “reference [3]”. Unless there are six authors or 
more give all authors’ names; do not use “et al.”  Capitalize 
only the first word in a paper title, except for proper nouns and 
element symbols. 
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First A. Author and the remaing authors may 
include their pictures and biographies at the end of 
the papers. The first paragraph may contain the 
author’s educational background. The degrees 
should be listed with type of degree in what field, 
which institution, city, state, and country, and year 
the degree was earned. Their work experience, 
associatoisn and scientific committes affiliation, etc. 


